In 2006, ASFA Operational Policy #287 was revised as follows:

“Fax and email entries may be accepted by Field Trial Secretaries, but only in such cases as payment (e.g., by PayPal or similar service, or by credit card) is received at the time the entry is submitted.”

Please read the following instructions carefully:

1. Send entry fees via PayPal. All forms of PayPal payments, including credit cards, are accepted.

In order for [our club] to avoid incurring PayPal fees, payment MUST be made via the “personal” tab under payment options. To send your entry fees:

 Login to your Paypal account at http://www.paypal.com and click on the “Send

Money” tab.

 Enter [our club PayPal address] as the recipient.

 Enter your total entry fees in US dollars.

 Click on the PERSONAL tab and choose “Payment Owed.”

 IF you are funding your payment as an instant transfer from a confirmed bank

account attached to your PayPal account, there will be no PayPal fee charged to

you or [our club].

 IF you are funding your payment with a credit or debit card, you MUST check off the box agreeing to pay the fee. If you choose a payment method that charges [our club] a PayPal fee, the FTS will reject your payment and you’ll have to try again!

2. Your entries MUST be submitted on official ASFA entry forms. You may use your own prefilled official ASFA entry forms, the generic MS Word or PDF versions available on the ASFA website (http://www.asfa.org) or the entry form available in the premium list to fill out on your computer and then print off and sign by hand. Then scan the hard copy with your original signature to submit via email.

3. Email your completed entry forms and any required documents (e.g. scanned copies of certification/waiver and registration papers for FTEs) to[our club e-mail address]. Your entries MUST:

 Be sent AFTER payment is completed per instructions above.

 Contain an original signature (NOT a typed signature in lieu of original).

 Be accompanied by all associated required paperwork (e.g. certification forms/

waivers, proof of waiver, and AKC registration for FTEs)

 Be submitted on official ASFA entry forms

 Be emailed with a date/time stamp before the early entry deadline.

4. Receipt of all electronic entries WILL be acknowledged by the FTS.

